
HERRICK LIBRARY 

ALL-STAFF MEETING 

February 10, 2005 

Present: Steve, Gary, Laurie, Bev, Rosalie, Dave, Holly, Jeff, Linda, Candy, Peg, Jan, and Carla 

Absent: Pam, Patricia and Carol  

Inventory of the Building:  

Laurie McFadden gave us an overview of the process we will use this summer to inventory our 

collection. The scanner and software have been ordered. The barcodes will be scanned using the 

hand scanner. Then the barcodes will be downloaded and run against the ALEPH database. This 

system is expected to detect mis-shelved, lost, missing, and claims returned items. Laurie 

suggested this project can be started this summer. She plans on writing up a step by step work 

flow next week.  

Patron Loader Interface:  

This fall incoming student information will be pulled from BANNER to ALEPH.  

Controlled Printing:  

A committee has been looking at ways to save or limit the paper expense to the campus. The 

software ordered will keep track and subtract usage from a dollar amount allotment given to 

students, faculty and staff. Patrons will be alerted when the allotment reaches a certain point 

informing patrons that when they reach the limit they will be blocked from printing until they 

add more money to their account. Public services staff will need to log in patrons not associated 

with the University. Non-associated patrons will be expected to pay 10 cents for each copy they 

make. We believe Desk workers will be able to check the usage on the accounts they assign to 

non-AU patrons before and after they use the account to determine how much is owed by the 

patron.  

A Beta Test will be implemented sometime this semester. The software will be working without 

the cost involved. Statistics will be collected to help us figure out a printing norm and set up a 

range that will allow 90-95% of patrons to print without incurring additional cost. 

Overall we anticipate that the controlled printing software will reduce the amount of printing by 

library patrons. 

Renovation:  

Steve explained some library maintenance projects had been called off due to the expectation of 

a renovation. At this time the renovation is on hold so maintenance projects must be reconsidered 

(painting, floor stripping etc.).  



There are many renovation projects across campus which are being prioritized this semester. A 

list should be ready by the end of the semester. 

Cleanliness of the Building:  

Chuck Congdon has retired. His position will be filled. Steve spoke with Tom Burch in regards 

to having the window sills and light fixtures cleaned. A new commercial vacuum cleaner has 

been ordered. Floor stripping in the periodical wing on the top floor of the building is scheduled 

to be done next. The new custodian’s hours will be changed so that they can interact with library 

staff from 8 a.m. to 10 a.m. Tom Burch will also let us know when the new custodian goes on 

vacation or is off sick.  

A piece of carpeting will be replaced by the elevator and the door to Collection Management. 

Orders being placed by department:  

It is up to the card holder to reconcile. All reconciled credit card statements should be sent to 

Carla Orosz by the 12 th of each month.  

Phone bills:  

We no longer need to give Carla Orosz a list of long distance personal phone calls. Carla will put 

a copy of the monthly phone bill in our mail boxes. Each of us should keep a log of the dates and 

phone numbers for our reference in reconciling our portion of the telephone bill each month. 

Payment is to go to Carla. 

Book Sale:  

Toni Olshan and Steve Crandall have been helping Lana Meissner with her mother’s book 

collection. There are over 2,000 books. Toni and Steve would like to have a continuing book sale 

until most or all books are sold. We all talked about an area in the library where we will be able 

to set up the sale and leave it up.  

Collection Management will maintain the sale. The proceeds can benefit the cost of our 

Christmas party as well as donations to libraries affected by the Tsunami.  

Library Culture, or “How do we think about things?”  

Steve has asked each of us to write down what we have noticed over our time at Herrick that 

demonstrate unstated expectations and underlying assumptions and send it to him. Understanding 

how things work at Herrick can be a helpful tool in orienting new staff members.  

Our next meeting will be scheduled after spring break.  

The meeting was adjourned at 3:30 PM. 



Respectfully submitted, 

Rosalie Mulhollen/Steve Crandall 

 


