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What's Happening? More Events...

TODAY

3:30 CYLI Paleo Dig?

· Reunion 2011
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- Jindaporn N.
Juthapakdeeprasert

11:45 NYC Luncheon 2011

THURSDAY

3:30 CYLI Paleo Dig?

· Reunion 2011

Year-End Cutoff Dates for Business Areas

Procurement Offices:
All purchasing requisitions are due to Procurement Services in Greene Hall no later than Friday, May 20
for processing. Remember, even if you have an outstanding PO, if the merchandise is not received by
Monday, June 27, it will not be charged to the current fiscal year budget (2010-11). It is important
that you are aware of delivery times so the merchandise is received by June 27.

Please be aware that if you submit a requisition that requires processing through the bid process, this
takes additional time and resources. There is no guarantee that your purchase will be charged to the
2010-11 budget.

Accounts Payable:
All merchandise and services must be received and invoiced to the University by Monday, June 27 in
order to be processed in the current fiscal year. All invoices with the proper signature and account
coding need to be submitted to the accounts payable clerks in Carnegie Hall by Monday, June 27 to
allow time for processing.

Travel:
The cutoff date for travel expense forms that account for travel through June 30 is Friday, July 8 to
ensure your travel is charged to 2010-11.

University One Card:
One Card cutoff date to charge purchases on your credit card will be Friday, June 17. The transactions
that you charge in June and are POSTED to your account in PaymentNet by June 30 will show on your
July statement.

Be aware that the merchants do not always update their transactions daily. This could mean your
charge may not be posted until July and miss the 2010-11 budget. Please plan accordingly.

The reconciliation schedule for July will be accelerated to get these expenses posted in the current
2010-11 fiscal year. Your reconciled statement with receipts needs to be given to your card manager
by Tuesday, July 5.
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Remember, you will need to print your statement from the PaymentNet Web site. Instructions to do
this are on the One Card Web site. The card managers need to approve and forward the statements to
Sue Peck by Friday, July 8. The transactions posting to Banner will be done on Wednesday, July 13. It
is essential that the proper coding be in PaymentNet before this is posted. 

Submitted by: Sue Peck
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Alfred University adopts Visual Identity Standards

As communications become more varied, more complex, and more frequent in the 21st century, clarity
and consistency in communication becomes increasingly more important. The guidelines were
developed to help to consistently convey the brand that is Alfred University to our key target
audiences. A unified visual presentation benefits all of us by establishing a clear and direct association
between our many and varied components.
By adhering to these standards, all divisions, departments, and offices will help project an image of
cohesiveness and excellence that plays an important role in attracting high-quality students and
faculty. Maintaining this image conveys the sense of stature, history and quality for which the
University is known.
The Visual Identity Standards are administered and periodically updated by the Visual Identity
Standards Committee. They are responsible for overseeing the University's graphic identity system,
maintaining visual standards, and approving use of any representative mark or symbol. This applies to
all forms of communication in print, web, and video. Units within the University are permitted to use
the Alfred University name and its marks and symbols, according to established guidelines, for
purposes of recruitment, development, or general promotion of the institution.
The Visual Identity Standards Committee will consist of the Director of Communications, the Director
of Publications/University Designer, the Director of Marketing and the Webmaster. The Director of
Communications will serve as chair.
Current members include:
Office of Communications
Sue Goetschius
goetschius@alfred.edu
607-871-2170
Rick McLay
mclay@alfred.edu
607-871-2103
Office of Marketing
Jodi Bailey
baileyj@alfred.edu
607-871-2001
Information Technology Services
Judy Linza
linza@alfred.edu
607-871-2727 

Attachment: Revised Visual Identity Standards

Submitted by: Susan Goetschius
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Career Development Center Closed 5/24 & 5/25

The CDC will be closed for a staff retreat all day on Tuesday, May 24 and Wednesday, May 25, 2011.
We apologize for any inconvenience. 

Submitted by: Susan Meacham
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Service Award and Retiree Recognition Luncheon
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The University will honor 62 current employees and 10 recent retirees at a luncheon to be held June 3,
2011 from Noon until 2 p.m. in the Ade Dining Hall. The recipients for service awards are those
employees who reached their 5-, 10-, 15-, 20- 25-, 30-, 35- or 40-year anniversary during this fiscal
year. The retirees are those who retired before June 1 of this year.

Please join us in celebrating and honoring their service to the University. In order to assure plenty of
food please notify the Human Resources office via e-mail or phone 607.871.2909 if you plan to attend.

Submitted by: Mark Guinan
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Lecture - NYS: Four Centuries of Immigration and Migration

Speaker: Dr. Peter Eisenstadt, Independent Scholar and Historian
Tuesday, May 24 at 7 p.m.
Nancy Howe Auditorium
David A. Howe Public Library
155 N. Main St., Wellsville
585.593.3410

Peter Eisenstadt will discuss the long story of migration in and out of New York State. No state has had
as many immigrants, and no state has lost as many residents through migration. He will discuss early
colonial times, the native Indian population exodus, immigrants from eastern and southern Europe, and
African Americans from our South in this history of New York State's in and out migration.

This lecture is free and open to all. It is sponsored by the New York Council on the Humanities and its
Speakers in the Humanities Program.

Submitted by: Deborah Clark
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A Finger Lakes Success Story

A Finger Lakes success story of lakes, land, people and wildlife will unfold before your eyes in "Back
From the Brink: The Story of Hemlock and Canadice Lakes," the inaugural program of the Finger Lakes
Museum.

The programs will take attendees on a journey spanning 150 years as experts trace the history of
Canadice and Hemlock lakes, the rescue of the Bald Eagle and the permanent protection of the lakes
for all to enjoy.

The series includes three programs, which will be presented June 4, 16 and 23 at the Rochester
Museum & Science Center; on July 2, 14 and 28 at Keuka College; and Aug. 6 and 18 and Sept. 1 at
the Finger Lakes Wine Center in Ithaca. The series is open to the public and pre-registration is
requested at www.fingerlakesmuseum.org or call 315.595.2200. Admission is free.

The series will kick off with Part I, From the Brink of Extinction: The Bald Eagles of Hemlock and
Canadice, at 2 p.m. Saturday, June 4, in the Eisenhart Auditorium at the Rochester Museum & Science
Center, 657 East Ave., Rochester, NY 14607.

Submitted by: Deborah Clark
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Sterling Brass: 'Baroque to Broadway and Bach'
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Thursday, May 26 at 7 p.m.
Nancy Howe Auditorium
David A. Howe Public Library
155 N. Main St., Wellsville
585.593.3410

Sterling Brass, an accomplished brass quintet, formed in 1987 when a few of the Hornell Area Wind
Ensemble members wanted to play in a small brass ensemble. The group, playing primarily in Steuben,
Allegany, and Livingston counties, is composed of trumpets played by Jeremy Ferris and Chris Lynn, a
tuba played by Jim Caneen, Susan Dessena on the French horn, and Marie Schoenacker playing the
euphonium. Selections will include Mozart, Rossini, Gershwin, the Beatles, and others.

This concert is sponsored by the Allegany Arts Association and is free and open to the general public.

Submitted by: Deborah Clark
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