
Alfred University Librarians Meeting 
2018-10-24 

Herrick Conference Room 

 
 

Attending: Ellen Bahr, Samantha Dannick, John Hosford, Laurie Lounsberry McFadden, 

Brian Sullivan  

Excused: Mechele Romanchock 

 
 

 

I. Approval of Minutes 

•  The October 17 meeting minutes were approved. 

• The question of whether to include supporting documents distributed via 

email or in print at meetings along with the minutes sent to Natalie 

Skwarek (archives assistant) was discussed. Including some documents for 

context may be appropriate – Brian and Laurie will consider what, if any, 

supporting documents to include. 

 

II. Old Business 

• Bylaws: Suggested minor edits from Laurie, Ellen, and Samantha were 

incorporated into the draft Bylaws document. The updated document will be 

distributed for review.  

o Voting: The decision was made to vote on approval of the 

Bylaws at the next Librarians meeting rather than waiting a full 

month. 

• Covering Verna Mullen’s Tasks: John, Laurie, and Brian discussed prior 

to the meeting and John provided an overview of the plan (write-up 

from John forthcoming):  

o Archives – John will take over for the short-term/near future. This 

includes following through on some accessions and handling 

some reference if necessary. 

o Cataloging –  

▪ Linda Sootheran (technical services manager) will work 

out of Herrick Library, handling new book copy 

cataloging, as well as maintaining the catalog. Scholes 

software/passwords (Aleph, OCLC Connexion, etc.) will 

need to be added to Linda’s computer. 

▪ Sherman Clarke (part-time cataloger) will take over 

cataloging (and coordinate processing) of art and 

engineering theses as well as handling original 

cataloging of other materials as needed. 



▪ Katie Adams (reference assistant) will handle serials 

check-in and processing at Scholes. (Verna, as part of 

covering Leigh Wright’s duties, took on this task.) 

▪ Student worker(s) will handle post-cataloging processing 

of new materials at Scholes. 

▪ Donations will follow the (new) process previously 

established. 

• Reorganization Planning: The earliest time available to meet with the 

Provost will be November 13. There was discussion about how this new 

timeline and upcoming union negotiations will affect planning for 

collections-related positions. In light of the new timeline, the decision 

was made to move forward with hiring for the technical services/serials 

position at Scholes (Leigh’s position). 

III. New Business  

• University Budget Update: Total enrollment numbers were lower than 

expected; this may have implications for the budget next year. 

o Laurie emphasized the importance of including discussion of how 

the Libraries will support proposed new programs in planning for 

and/or discussions about those programs. 

• Schedule of Fall 2018 meetings:  

o Nov. 7 – canceled 

o Nov. 14 – 3-4:30pm 

o Nov. 21 – canceled 

o Nov. 26 – 2-3:30pm 

o No decision made about December meetings. 

 

Minutes respectfully submitted  

By Samantha Dannick 


