
The Archives at Alfred University 
University Archives, Herrick Library 

New York State College of Ceramics Archives, Scholes Library 
 

Introduction 

 
Alfred University is fortunate to have two distinct archives that work together to document the 

history of Alfred University: the University Archives, housed in Herrick Library, and the New 

York State College of Ceramics Archives, housed in Scholes Library.  

Together, their collections serve as the collective memory of the University and, as such, contain 

historical records of enduring value generated by faculty, academic departments, administrative 

offices, students, and campus organizations. 

All members of the University and community-at-large are encouraged to use the collections to 

support their research and inquiry. 

Purpose 

The Archives at Alfred University aim to support research and teaching using primary sources; 

to make the best effort to preserve material in the collections; and to promote awareness of, and 

appreciation for, Alfred University's rich heritage.  

The primary responsibilities of the Archives are to: 

 collect, organize, and preserve the collections 

 provide access and support for reference and research 

 provide historical information and research services that support the mission and ongoing 

operations of the university 

 support the university’s educational mission 

 support exhibits, commemoration, the use of historical materials in university 

communications, and other examples of public history 

 provide useful documentation of the policies, people, aims, achievements, and events of 

the University. 

  

Collecting and Subject Scope 

The Archives seek to acquire published or unpublished, analog and digital materials, 

including, but not limited to: 

1) Material related to the history of Alfred University and its personnel, alumni, 

colleges/schools, events, buildings, etc. 

2) Publications by faculty, students, staff, and alumni of Alfred University as well as those 

that feature or highlight local history 

3) Official records or papers generated or received by various administrative offices in the 

conduct of their business, and will include correspondence, printed material, minutes, 

committee files, financial records and associated papers. 



4) Publications and printed materials of the University such as programs; newsletters and 

newspapers; leaflets, brochures, and booklets; catalogs and bulletins; posters; press 

releases and other promotional material.  

5) Reports (annual, quarterly, working group, committee and similar reports that summarize, 

draw conclusions or make recommendations). 

6) Meeting agendas, minutes and associated material from ad hoc, standing, departmental, 

and task force committees, as well as from governance bodies.  

7) Theses and dissertations produced by students as part of graduation requirements. 

8) Personal papers created by faculty, staff, students and others that document their 

relationship to the University: letters, diaries, reminiscences, scrapbooks, memorabilia, 

and other records relating to research, teaching, professional affiliations and personal life.  

9) Material that supplements the Alfred Area local history collections, including: 

a. Alfred Village History 

b. Alfred Family Genealogies 

c. The Low Level Radioactive Waste (LLRW) Protest 

d. Seventh Day Baptist Church History in Alfred 

10) Additional material and collections may be accepted after consultation with the Archives 

Staff. 

Material Formats 

A broad range of formats and material types, analog or digital, will be accepted into the 

collections including, but not limited to, paper documents, photographs, slides, film, computer 

files, video and sound recordings, ephemeral material and objects. 

The Archives Staff will make the final determination based on their ability to adequately house 

and preserve material. 

Materials Generally Not Accepted 

 Duplicates. 

 Material in deteriorating condition or damaged beyond repair. 

 Material exhibiting mold growth or insect/rodent infestation. 

 Material that requires housing, preservation methods or space requirements which the 

Archives are unable to provide.  

 Material with significant permanent restrictions on access or use. 

Acquisitions 

Gifts are the main means of acquisition of material for the collections. The Archives do not 

accept materials on loan from an external institution or individual. Gifts of materials with mixed 

value may be accepted if the donor agrees to give the library the right to transfer, discard or 

otherwise remove unwanted items.  



The Archives reserve the right to decline donations which carry donor restrictions, which are out 

of scope, or which are in poor condition. While there are no outright exclusions based on 

language, the library prefers materials in English, which will most likely be more widely used 

than materials in classical or modern foreign languages. 

Donors will be asked to fill out and sign a Deed of Gift Form, transferring all legal and literary 

rights to Alfred University. Any exceptions will be discussed and approved by the Archives 

Staff. 

Contact Information 

For material specifically related to the New York State College of Ceramics at Alfred University, 

please contact John Hosford. 

For all other material, please contact Laurie Lounsberry Meehan. 

 

 

 

 

 


