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AU Libraries’ All-Staff Zoom Meeting      August 4, 2020 

MtgID 911 9238 5452        10:00 AM 

 

Fall 2020 – Reopening Plan 

 

Dean’s Update 

 AU Library return to campus plan needs to be adjusted to fit AU campus plan. 

 There will be a staged student return with the international and out-of-state “hot spot” 

students beginning August 5th and August 7th.  New York State and other “safe” areas to 

arrive between August 21st and August 23rd.  Special arrangements need to be made if 

students cannot come to campus on their assigned move-in date.  Residence Life will be 

working with these students. 

 The libraries will remain closed to patrons for now with access to the physical material 

limited to staff only. [Note from after the meeting: We plan to reopen to patrons on a 

limited basis Sunday, August 23] 

 The librarians will be included in the faculty development meeting scheduled this week 

where we will be discussing the use of the libraries for classes. 

 We are happy to report that the library staff have been approved to be removed from 

the work-share program as of August 3rd.  All staff are now full-time and may choose to 

work on campus.  Discuss with your supervisor the validity of working remotely vs. 

working in the library for your tasks to be complete. 

 Not every department across campus has been approved to return to work.  Some are 

still furloughed and will be called back in phases.  Others in other areas have been laid 

off and will not be returning due to departmental budget constraints. 

 It is a testament to the library staff’s relationships with administrators, faculty, staff, and 

students that led to our ability to get the library staff back to full-time work capacity.  

We are fortunate to have these relationships to advocate for our positions.    

 It is our intention to empathize flexibility for return to work protocol.  Some staff want 

to be on campus, some would prefer to work remotely as long as possible, and others 

would be interested in a hybrid work schedule.  Bottom line is that the work still has to 

get done.  Again, you will work with your supervisor to assess what is best for you and 

the library.  School district plans are still being developed.  Circumstances will determine 

what can be done.   As of August 5th, the libraries are open to staff only.  Masks are 

being provided by the University and may be picked up at the Bookstore upon your 

arrival. 

 Everyone will need to feel comfortable.  Adaptability and flexibility are the key to a safe 

return. 

 

Director’s Update 

 You and your supervisors will plan what makes sense to you to get your tasks done for 

the library. 
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 Return to work instructions will be e-mailed to you before you come back to campus 

that include a CANVAS Module to complete and you are responsible for a daily 

screening questionnaire from Human Resources…this will need to be done every day of 

your work schedule. 

 Your office areas are currently be cleaned by our custodians.  Your area will only be 

cleaned once.  You will be responsible for keeping your area clean (dusting, disinfecting, 

etc.) 

 Garbage will need to be left outside your office door or you can take it to the garbage 

bin.  Custodians will not be allowed into your office space. 

 There will be no vacuuming unless requested.  Again, the custodians are not allowed 

into your office space. 

 You are required to wear a mask unless you are in your office by yourself. 

 Social distance at least 6 feet from one another…no hugs  

 Meetings will continue to be virtual through Zoom. 

 Be courteous and call or email individuals before going to their office.  Allow them to 

make a decision that is comfortable for them. 

 When using the breakroom, social distance and clean up after yourselves.  This includes 

wiping down all surfaces with a disinfectant. 

 One person in the elevator at a time.  Be courteous and allow someone to exit before 

you enter. 

 There will be signage to address use of the restrooms. 

 PPE, signage, masks, and gloves are here or will be shortly.  These items will be 

requested through the work order system.  All requests will be filtered through Deb. 

 The library buildings are only open to ITS, library staff, facilities and contract workers.  

ITS will be utilizing a “safe response” to assist with printer and computer issues.  Many 

issues will be completed remotely when possible. 

 Hand sanitizer units will be installed.  Custodial staff will be responsible to refill these 

units every morning.  OSHA indicates there will be no refill for the individual hand 

sanitizer pump bottles you may have on your desks. Requests for additional bottles may 

be submitted through Deb.  

 Custodians will be cleaning “high-touch” areas/surfaces twice a day.  Common areas will 

be vacuumed daily. 

 Classroom areas will need to follow routine cleaning protocol after each use.  The 

professors will be responsible for enforcing the mask rule in the classroom.  

 Students will be receiving instructions on the return to campus safety protocol.  They 

will be required to wear masks in all buildings and while in class. 

 Students will need to complete a daily screening similar to the employee daily 

screenings. 

 Students will be subject to a 3-strike rule and will be in violation of student conduct 

code that will result in disciplinary action. 
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 As of now, the libraries have 2 classes scheduled in Herrick and 5 classes scheduled in 

Scholes.  The schedule of classes will be shared when complete. 

 The libraries will need to submit justification to get student workers.  Submit your 

student worker requests to Mechele for consideration.  The student must be College 

Work-Study eligible and must be a returning student. 

 When the library is open for limited computer and printer use, a staff member must be 

on duty.  Students may not work unsupervised.  We will need a structure that is 

sustainable to meet student, staff and faculty needs.  Library hours have yet to be 

determined beyond normal work hours. 

 Disposable masks will be provided for patrons who need to use library resources.  

 

Additional Comments 

 Campus visitors will be reporting to Public Safety before entering the campus where 

they will be screened and given a disposable mask. 

 Check-in and masks are not required if people are not entering any of the campus 

buildings.  People are still allowed to use the campus grounds for exercise etc. without 

screening protocol. 

 The HVAC systems in both library buildings have been inspected and filters have been 

changed. 

 There will be a retreat…tentatively August 17th virtually. 

 If you have any questions or concerns, do not hesitate to ask your supervisor, Mechele 

or Brian.   

 Looking forward to getting back to some normalcy. 

 

 

Participants – Kevin Adams, Brett Arno, Ellen Bahr, Sherman Clarke, Amanda Criss, Nic Crosby, 

Samantha Dannick, Laura Habecker, John Hosford, Alan Littel, Laurie Meehan, Deb Rollins, 

Mechele Romanchock, Natalie Skwarek, Mark Smith, Dave Snyder, Linda Sootheran, Becky 

Stewart, Brian Sullivan. 

 

Meeting Ended: 11:04 AM 


