
Public Services Team Meeting 
November 5, 2020 
 
Note: Email updates constituted as this week’s meeting. 
 
- Student workers and Finals Week 

 It is possible to use "ghost hours" for 11/24 and 11/25 if necessary. If we need some 
students for those times after work study ends on 11/23, then we can put their hours on 
another day prior to 11/23.  

-  Finals Week extended hours and Winter Recess 

 Natalie and Marilyn will proof the hours and dates in the draft document against the 
proposed hours that were sketched out in the last meeting, as well as the University 
holiday listing. Mechele would like to post this document on the website and in Alfred 
Today but would appreciate another set of eyes first. 

-  Winter break coverage 

 The University Libraries’ winter break model will be to operate by appointment 
only. This means that our doors will be locked but we will be working inside. Archives or 
other services will make their own appointments and will meet their expected arrivals at 
the door for entry. Some faculty and graduate students will still use the pick-from-shelf 
service. Carts should be moved to the foyers and a sign posted on the door to indicate 
the number to call to be let in.  

 We are all going to need and want some time off over break. For this to work, it will be 
important for it to be clear who is responsible for opening the door on what days. There 
are many options. We also need to think now about our time off over break so that we 
make sure there is adequate coverage. Mechele prepped the librarians yesterday that 
there may be a day or two when others may be asked to be designated door openers 
(there was no resistance, but we need to plan since others will want off too).  

-  Spring semester 

 Each Public Services member will think about changes to staff schedules for the spring. 
 For example: returning to the libraries on Tuesday for the 5-7pm shift has been okay, 

but is sometimes challenging for Mechele. That is something she would like to change. 
 Natalie and Marilyn will think of two options that would work for remote days. It would 

be good they were different days instead of both on Thursday.  One on Tuesday and one 
on Thursday is a possibility. 

 Katie and Sherman will discuss thoughts and needs with Marilyn. 

- Thank you everyone for your perseverance in this difficult semester! 


