
HERRICK LIBRARY 
ALL-STAFF MEETING 

January 23, 2009 
10-11:15 am 

 
1) Changes in job responsibilities–  

a. Mary Jo will be working ½ time in Special Collections and ½ time in 
Collection Management – providing backup for front desk work as needed. 
She will be learning the entire area, filing, shelving and also digitizing material 
for the online collection of archival Alfred University materials. 

b. Dave will be spending all of his time working on the front desk (4 nights and 
1 day per week.)  He will be busy providing customer service (including tp) as 
well as building relationships with student workers.  At times Dave will still 
be doing research work in the special collections and Archives. 

 
2) Recognition: 

a. Reminder to nominate library staff members for recognition.  Ellen may 
design a form on which to present the nomination. 

b. Reminder to nominate excellent library student workers for recognition (and 
a little extra money.) 

 
3) Favorite moment from the fall semester: 

a. Dave’s moment was when Dan Howard ran out of books to shift (the 
project was completed) and the library bought Dan lunch in appreciation. 

b. We’re looking forward to celebrating other accomplishments – such as 
Collection Management’s work on discarding weeded books and 
relabeling Openhym General books. 

 
4) Signage 

a. Jessy and Steve are working on re-establishing signage for all of the 
General collection stacks. 

b. Steve asked for signage suggestions – he hopes to order some additional 
building signage for the entrances next summer (other than the main 
entrance.) 

 
5) Projects: 

a. Renovation – 
The renovation of the area behind the front desk will not take place until 
summer ‘09 

b. Metadata for online archival materials –  
Alan Littell is helping to identify people and places in the Archival slides 
of AU history. 

c. Periodical Shift –  
Dave is working on periodical shift. Once again Dan Howard is shifting 
library materials for us.  The Princeton files with current issues will again 



be integrated with the bound volumes.  Several indexes will be weeded 
prior to the shift. 
 

6) Neon Art in the Café area 
The neon has been installed.  Steve had been explaining how he had been 
talking to the artist but was still waiting for it to arrive when Dave said 
that it was already up.  This resulted in a field trip to view the installation. 
 
Steve thought this was a good example of the need to share information 
about changes around the library with each other  ☺ 

 
7) Team Trivia 

Team Trivia is scheduled for 2/7/09 and 3/21/09 
 

8) Student Club Expo 
An event bringing together many of the campus clubs at the library has 
been planned by the PR Committee for 2/8/09. Dave will emcee the event. 

 
9) PR Committee 

Steve commended the work of the PR committee in the fall semester, and 
their new initiatives for the Spring Semester.  Ellen commended Mary Jo 
for suggesting that students be added to the committee.  The students’ 
presence has been very helpful, and it was suggested that other committees 
might be able to add students to their work groups. 

 
10)  Home Page Redesign 

Work is underway by Brett, Ellen and others to redesign the look and 
functionality of the Herrick web page. 

 
11) Marketing Plan 

An AU Marketing class will be developing a marketing plan for Herrick 
Library this semester. 

 
12) Periodical Usage Statistics 

Linda will be calling a meeting to discuss how periodical usage is done.  
Sara is concerned that we may be undercounting our usage.  All who are 
interested are welcome to attend. 

 
13) Strategic Plan 

Steve asked if anyone had any suggestions for changes or additions to the 
strategic work plan.  There were no comments. 

 
14) Changes in responsibility  

Brian will be taking over responsibility for the supervision of Access 
Services and Laurie will be spending more time on Archives and AU’s 
committee on developing an institutional repository.  



 
Brian’s one-year contract has been extended with an additional three-year 
contract. 
 

15) Shelter-in-place plan 
Steve attended a training session on emergencies at AU and how we 
should respond to them.  He noted a few points from the document 
distributed at the session: 
 

a) Any questions from persons in the media that come up 
during an emergency should be directed to Sue Goetschius 

b) Alert public safety when an emergency occurs 
c) Gather at established points to help determine who might 

be in danger 
d) Public Safety’s number 871-2108, will auto forward to 911 

if no one is there to answer it 
 

Copies of the document can be found at the front desk, in Collection 
Management, Archives and Steve’s office. 

 
16) Laurie’s activities this semester 

Laurie’s having a busy semester, offering an honors course and working 
one-on-one with two students with projects using Special Collections 
and/or Archives. 

 
Meeting adjourned at 11:15 am. 
 
Submitted respectfully, 
 
Steve Crandall with appreciation for Sara Arrasmith’s written notes. 


