
Herrick Memorial Library 
All Staff Meeting 

September 11, 2002 
10:00 AM 

  
  

  

Present: Steve, Rosalie, Kathleen,  

Frank, Candy, Carol, Joyce, Toni,  
Linda, Laurie, Dave, and Jan 

Absent:  Peg and Diane 

  
Steve opened our meeting at 10:05 a.m.  We will stop our meeting at 10:29 a.m. for a 
moment of silence in honor of those who lost their lives in the 9/11 attacks one year 
ago in N.Y.C.   

  
Library Renovation: 

  
Steve reported the fund raising for the library renovation is concurring.  We do not 
have the complete funds at this time.  Steve clarified that President Edmondson is 
committed to “finding” the money not “matching” the funds.  At this time the 
architects are concerned about the basic structural issues in the existing buildings.    
Some bricks are to be removed this week to see what the background structure of 
the building is.  Once the information is concluded, the architects will be able to 
inform us of the cost of the renovation versus a new building.   
  
Laurie asked about “phase” remodeling.  Steve stated that phasing would be more 
expensive but the decision has not been made.  

  

Christmas and New Year’s AU Holiday: 

  
The library will be opened on December 23rd.  Dave, Steve, and Joyce will be here to 
work.  At least two more staff people will be needed.  By doing this, anyone who 
would like to have the day off can do so by using a benefit day.  This will enable 
some staff to have 16 consecutive days off instead of 13 during the University’s 
closure.   
  
Jan brought up the library Holiday Christmas party plans.  Steve asked for each of 
us to send an email to Frank McBride our “social director” with our preference.   

  

  
Individual Reports: 
  



Steve: Plans on doing two presentations in September.  MIS 101, Web based 
literacy, and MSA, accreditation effort.  He is also doing a power point presentation 
for the Bergrum Forum entitled:  Library v/s Internet- Is there a library in your 
future? 
  
Diane: Several hundred dollars have been collected from our summer book sale.  
Two professors have been added to our ERes users list.  Latest project is trying to 
locate one source to work with to help locate out of print books. 
  
Linda: Plans on attending meetings to help prepare for the change over from 
MULTILIS to ALEPH and OCLC Passport to Connexion.   Also, a periodical inventory 
to reconcile the items listed in the Journal Locator with FLORIS and checking for 
duplicate access. 
  
Toni: Welcomed Joyce Evans to our library staff.  Would like to get Joyce 
integrated into the Collection Management system.  The major weeding of the 
collection is continuing. 
  
Joyce: At this time she is just trying to fit in. 
  
Dave: The creation of the Popular Magazine rack is doing well.  He plans on 
helping Laurie with many projects in Special Collections. 
  
Jan: Looking for creative ways to order new materials.  She is looking forward 
to training Joyce to help her with inputting information in acquisitions.   
  
Laurie: Continues to work towards the grant for documenting the Nuclear Waste 
Fight in Allegany County.  A database has been created for input of our collection.  
Start to investigate the submission of thesis and dissertations in electronic format.   
  
Carol: Plans to process ILL material as quickly as possible for patrons.  Carol is 
also taking two classes this semester. 
  
Candy: Feels comfortable in her position.  She has been cleaning out old files and 
is trying to keep on top of things. 
  
Frank: Teaching classes this semester.  He is also familiarizing himself with the 
databases on our website.  Some have changed while he was on sabbatical 
including search interfaces.  The search for reference coverage on Saturdays has not 
been successful.  He is still trying.   
  
Kathleen: The online UPS database works well and saves time.  The database has 
replaced the write in book.  We are encouraged to use the online forms located on 
the Business and Finance website.  Check request forms and travel vouchers should 



be downloaded to our desktop for future use.  These forms can be edited.   
Calculations are done when the data is entered on the form.  Kathleen announced 
that she would be retiring June 30, 2003.  How her position is to be filled is 
premature at this time. 
  
Rosalie: The installation of 12 new computers in the public area is complete.  
Directions for installing systems with Windows XP have been typed up and placed in 
a notebook for future use.   
  

  

Drawings:  Card Catalog & Computer Lottery: 
  
The winner of the Card Catalog is Carol Tenaglia!  Congratulations Carol! 
The drawing for the computer lottery was held at 2:30 PM.  The winners of the 1997 
computers drawn in order are: Kathleen Sherman, Alan Littell, Carol Tenaglia, Dave 
Snyder, Diane Szymkowiak, Candy O’Brien and Joyce Evans.  Rosalie Mulhollen is 
the winner of a 1996 computer.  The following won in a second drawing for a 
second computer:  Carol Tenaglia, Dave Snyder, Alan Littell, and Rosalie Mulhollen.  
Congratulations to everyone!  
  
In closing, Steve thanked everyone who attended the meeting and shared individual 
reports of their progress and plans in their departments.  He ended the meeting by 
saying “ Who we are, what we do and the service we provide to our patrons is the 
best that we can make it”. 
  
Meeting was adjourned at 11:00 AM 
  

  
Respectfully submitted by: 

  
Rosalie A. Mulhollen 

  
               
  
  
                       
 


