
HERRICK LIBRARY  

LIBRARIANS MEETING 

MINUTES 

August 22, 2006 

 

Present: Ellen, Laurie, Susan, Steve 

 

1. Discussed the library’s reception for new faculty:  

 Give out information packets  

 Do Show and Tell of library website  

 Offer Orientation sessions to library resources  

2. Web site enhancements:  

 Make users aware that Herrick library services are relocated to Scholes  

 Make faculty and student FAQs (about the renovation) accessible  

 Send updates on library hours, services, etc. to Alfred Today  

3. Library Instruction:  

 Need schedule for the Scholes classroom – Rosalie has keys to schedule 

boards at the entrance of the classroom and the Conference Room  

 3
rd

 floor lab can be used but only if projection equipment is not needed  

 Can also use the Seidlin lab, particularly for FYE classes  

 Student conference day for 1
st
 year students will include 3 sessions on library 

use (Susan, Ellen, Steve, and the two Marks will participate)  

4. Responsibility for library equipment/labs/Info Commons:  

 The Help Desk is responsible for maintaining computers/printer in the 

computer lab -- Room 304  

 Respective Circulation Desks are responsible for maintaining 

computers/printers in the Information Commons Area.  

5. Liaison Duties:  

 Liaison subject areas were assigned and distributed on a separate sheet.  

 Ordering should be done on a “just-in-time” not a “just-in-case” basis  

 Course syllabi are very helpful in determining needs for library material  

 Liaisons should try to meet with all of the chairpersons in their assigned 

subject areas  

6. Materials budget:  

 Steve had to cut the materials budget by $22,000 plus take salary savings, to 

meet the budget reduction target for 2006-2007.  

 He’ll be doing significant cutting on the periodical subscriptions  

 Elsevier titles can’t be cut because those subscriptions must be maintained 

under the terms of the SUNYConnect agreement for Science Direct  

7. Reshelving:  

 All books, Reference books and Periodical volumes are re-shelved via the 

Circulation Desk, so that their usage can be recorded.  The periodical usage 

statistics are used for making decisions on whether to continue subscriptions. 

8. Items for follow up  



 Check with ITS to determine which classrooms/meeting rooms could be used 

for back-up instruction  

 Online monographs and encyclopedias need to be added to the catalog  

 

 

Next meeting will by Monday, September 4
th

 at 9:30 am. 

 

That’s all I’ve got, my thanks to Susan and Ellen for their notes. 

 

Respectfully submitted, (better late than never?) 

 

Steve Crandall  
 


