
Herrick librarians meeting 

February 24, 2009 

 

Present: Steve Crandall, Laurie McFadden, Ellen Bahr, Brian Sullivan 

 

Steve asked Brian to present a question from a doctoral student about interlibrary loan services 

for print-only journal articles. The student does not live in the area and would like to have print 

articles scanned and sent to her. Brian will follow up with the student to find out what she needs 

and whether she ever visits the campus. We agreed to handle these kinds of requests on a case-

by-case basis, processing them through ILLiad, and making Amanda aware of any unusual 

situations. 

 

Ellen is going to receive additional training in ILL processing so that she can provide back-up 

when Amanda is out. 

 

We discussed computer cleaning and maintenance issues that aren’t currently assigned to a 

specific person within the library. Some tasks that need regular attention include cleaning 

computers and computer desks, maintaining public PCs, maintaining front desk PCs, and 

managing administrative logins and passwords. Ellen agreed to take responsibility for these 

items and will write up a specific proposal to be shared with the librarians. This spring, Catherine 

Dillon is working with Ellen to complete some of the tasks. In the fall, Ellen will recruit a 

student to assist. 

 

We discussed creating a shared folder on the U: drive for Herrick and Scholes instructional 

materials. Brian is going to coordinate with the Scholes librarians, to find out if they want to 

share their materials, if they want access to our materials, and how the folders should be 

organized. Once Brian knows what file structure we need, Ellen will ask ITS to create any 

additional folders and to adjust the file permissions. 

 

We discussed responsibility for re-shelving reference books. After the meeting, Steve spoke with 

Mary Jo, who agreed to make it the responsibility of the re-shelving student, beginning with the 

first Monday after commencement. 

 

Laurie gave an update from the last senate meeting. 

 

We discussed preparations for the Confucius Institute books. Laurie is doing some testing with 

MARC records. The books have not yet arrived. 

 

Minutes taken by: 

Ellen Bahr 

2/25/2009 


