
 
Herrick Public Relations Committee Minutes  
March 29, 2011  
 
Present: Brett Arno, Sara Arrasmith, Lois Foxwell, Laurie McFadden, Erinnae Baker, Ellen Bahr 
E. Bahr, Chair  
 
Meeting opened at 11am 
 
Student Development Group 
 
We discussed whether there would be any potential overlap between this group and the two 
committees that we propose (outreach and events). We didn’t believe that there would be, but thought 
it would be useful for the Student Development Group to have a written charge. 
  
Events and Outreach Committees 
 
There was discussion regarding the size of each of the two proposed committees as well as the length of 
the term for the chairperson with two years being the recommended term.  
 
Some confusion was worked through regarding which group would be responsible for advertising. It was 
decided that the Outreach group should develop a guide to promoting library events but that the events 
committee would then be responsible for using the guide to promote their own events. The guide may 
include things like, “Send information about your event to Ellen Bahr for posting to the library blog.” The 
events committee will be in charge of planning, promoting, and carrying out events such as team trivia 
and two other events per year.  
 
There was discussion about hiring a student worker to work with the events committee as well as with 
the outreach committee. We agreed that it would be helpful to have a student to participate in the 
Outreach committee and that a marketing student might be good. If we need help with design projects 
(posters, brochures), we might be able to hire a one-time student for that work.  
 
Goals 
 
The committee would like to have key messages for posters ready by the start of the fall semester. We 
may need to find a student to design posters at the very start of the fall semester. We agreed to look at 
brochures this spring, but that we probably wouldn’t be able to work on any redesigns until after the 
start of the fall semester. 
 
In preparation for a discussion of how we might streamline the new faculty packets, Ellen will look at the 
new faculty packets to see what information presented there is or isn’t duplicated on our website. There 
was general agreement that it would be good to reduce the amount of information presented in the 
packet, while also ensuring that faculty receive the information they need about the library’s services. 
 
Budget 
 
The committee discussed whether it would be helpful to have a budget for each committee. Knowing 
that Steve has so far been able and willing to support the work of the PR group, we decided that it 



probably wasn’t necessary, unless we anticipated a significant increase in funding needs (we do not at 
this time). The only new expense is likely to be a student to work with the Outreach committee.  
  
Meeting closed at 12:05pm by E. Bahr. 
Minutes respectfully submitted by E. Baker. 


