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What's Happening? More Events...

TODAY TOMORROW WEDNESDAY

Year-end Cut-off Dates for Business Areas

Business Office:

Friday, July 8 - All transactions such as corrections, transfers, budget adjustments, year-end accruals,
etc. submitted for fiscal year 2015-16.

Office & Procurement Services:

Friday, May 27 - All requisitions are due for fiscal year 2015-16.

Thursday, June 30 - All Merchandise must be received for fiscal year 2015-16.

Accounts Payable:

Thursday, June 30 - All merchandise and services must be received and invoiced to the University for
fiscal year 2015-16.

Friday, July 8 - The cutoff date for travel expense forms that account for travel through June 30 for
fiscal year 2015-16.

Friday, July 8 - Invoices for fiscal year 2015-16

University One Card Reconciliation for June:

Friday, June 17 -Last day for purchases on credit card for fiscal year 2015-16.
Friday, July 8 - Card holder review and send paperwork to card manager.
Wednesday, July 13 - Card manager approve and send paperwork to Program Administrator.

Submitted by: Jodi Howe
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Change in Accounts Payable Payment Processing
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In an effort to increase productivity and improve efficiencies, the Business Office is transitioning to one
check run per week. Currently, the Business Office processes payments on Tuesdays and Thursdays.

Starting the first week of July, payments will only be processed on Thursdays. Invoices will need to be
received by the Business Office by end of day on Tuesdays in order to be processed in that week's
check run.

If you have any questions, please feel free to contact Jodi Howe in the Business Office. 

Submitted by: Jodi Howe
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New Mail Process Form

In order for the University to keep up with USPS mailing standards, a new mail form has been created
by Procurement Services. A contents section has been added for ongoing safety precautions. Please
use this form for all of your metered mail requests.

Metered mail is processed on the first floor of Greene Hall in Procurement Services.

Attached is the new form. However, for your convenience, there will be new ones available at
Procurement Services. 

Attachment: New Mail Process Form

Submitted by: Cheryl Foster
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The Saxon: Final Four

The Alfred University Saxons are the only school that was seeded below the #2 seed that is in the
Final Four of the Sports Illustrated: Campus Rush Division III Mascot Bracket.

On Tuesday, it was announced by JustRivals.com that the Saxons claimed the North Regional Division
Title with the win over the Cobbers to advance to the Final Four.

The only two #1 seeded teams left in the tournament are the UC-Santa Cruz Banana Slugs from the
West Region and the Oglethorpe University Stormy Petrels from the South. The East Region's #1 seed
Sarah Lawrence Gryphons were edged by the #2 seeded Sweet Briar College Vixens.

The #2 Vixens will take on the #1 Banana Slugs while the #1 Stormy Petrels will face #6 Alfred
University Saxons before the championship title.

Make sure you vote every day to help us become the Best Mascot in the Nation! 

Link: Click Here To Vote 

Submitted by: Chris Boswell
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AU Photo Library Online - Gallery Server Pro

AU has a new searchable photo library, Gallery Server Pro (http://gsp.alfred.edu), accessible to AU
faculty/staff. This library contains a wide variety of downloadable AU images ranging from seasonal
campus scenics, to classrooms/labs, to selected campus events. To access, please go to our.alfred.edu
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and scroll down the left-hand side to Faculty/Staff. Click on Faculty/Staff and scroll down to Gallery
Server Pro.

Gallery Server images are cataloged by semester, by month and by topic, and as new photo
assignments are completed, additional images will be cataloged and posted on a regular basis. The
photos are extensively tagged to assist in searches for specific subjects.

NOTE: The images have been carefully selected from more extensive photo sessions that include
alternative views and formats (landscape vs portrait). Those images are archived separately and you
will need to contact Rick McLay, director of Creative Services at 2736 (mclay@alfred.edu) to inquire
about those additional images. There is also a separate folder dedicated to faculty/staff portraits, many
of which were completed the week of Aug. 17, 2015.

BEFORE YOU DOWNLOAD
The primary use of many of these images is for Admissions and University Relations marketing efforts
in both printed and web formats. In order to keep track of downloads (except for faculty/staff
portraits), please contact Rick McLay (mclay@alfred.edu) or Judy Linza (linza@alfred.edu) with
information on which images you are downloading, and where they are going to be used.

TO DOWNLOAD
Access to Gallery Server requires AU username/password to review images and to download in three
formats: 1. Thumbnail (small image), 2. Web optimized (low resolution but full size), and 3. Original
(high resolution). To download the image of your choice, use the download/share icon, which is the
one on the left in the icon grouping above each image, and follow the directions.

ADDING PHOTOS TO THE AU PHOTO LIBRARY
We welcome the opportunity to obtain images from faculty and staff. Though much effort goes into
documenting as many things as possible on campus, it is impossible to cover it all. When there are
events such as art shows, or special lab/classroom activities that faculty/staff are photographing, we
would very much like to review those images so that the library is as comprehensive as possible.
Please contact Rick McLay if you have images that you think should be considered for this.

ATHLETICS PHOTOS
Current images of athletics events are available at (http://gosaxons.com). By contractual
arrangement with the professional photographer, there will be a charge for athletics images. Mark
Whitehouse, AU's Sports Information director (whitehouse.alfred.edu), is the contact regarding usage.

If you have any questions or suggestions for photos you want cataloged and included, please contact
Rick McLay at mclay@alfred.edu or Ext. 2736. If a student requests access, please contact Rick
McLay. 

Submitted by: Deborah Clark
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New Hires, Position Changes May �16

New Hires:

Amanda C. Baker, director, Career Development Center

Timothy J. Keenan, CACT project manager, CACT, McMahon Building

Travis M. Reed, co-coordinator, Environmental Health/Safety, Myers Hall

Position Changes:

Caitlin R. Brown, academic operations and program coordinator, Ceramic Art Museum

Daniel E. Hausman, A/V technician, Information Technology Services, Perlman Hall
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