
Herrick Librarian Meeting  August 27, 2012 

Present: Steve Crandall, Ellen Bahr, Brian Sullivan, Laurie McFadden 

Meeting Schedule: We determined that we will meet at 10 am on the following days – Sept. 17, Oct. 17, 

Nov. 12 and Dec. 10. Steve will send out meeting invites via Outlook. 

Display Schedule: Laurie will do a display for the fall semester, Brian for the spring semester and Ellen 

over the summer. 

Reference Schedule:  We decided to experiment with not having an on-call reference schedule. Steve 

showed a sample sign (made like the other library signs) to display for librarians being available to help. 

Since it’s more professional-looking than the signs we’re currently using, we decided to request a new 

sample, in a brighter color, that says “Need help using the library? Ask me!” The hope is to get ones to 

hang outside each librarian’s door when in the office and available to help. We’ll also get one for Brett 

that says “Need tech help? Ask me!” 

New employee: Bethany Stiller has been hired to replace Sara Arrasmith in Collection Management. 

Library Liaison List: Linda asked Steve to review the liaison list she uses to sort the mail. We updated it 

and also decided to create a separate box in the mail room to separate out mail that we want to request 

not be sent any more. We each get too much junk mail that uses staff time to sort (not to mention 

waste of paper and postage). Steve will check with Linda to see if she wants her department to contact 

the companies or if it should be done by the library secretary. 

ScanX Book Center:  Steve announced that we will be getting a trial setup of the ScanX Book Center 

either at the end of September or early October. Scholes and Hinkle both have one. We will need to 

decide where to put it, how to publicize it and how to gather feedback on whether we should purchase 

one or not. 

Room Reservation Software: Ellen will follow up with Brett and we will add this item to our Sept. 17th 

meeting agenda. 

Circulation of materials to minors: Over the summer Steve asked us to consider if we thought a 

statement should be added to the library card application that would make parents of minors more 

aware of the types of items in our collection. In the end we decided not to add anything but we did have 

some suggestions for updating the application form. 

Guest logins: Steve was asked over the summer by the Downstate faculty to provide access to library 

databases for a student who didn’t have a network login. The Downstate Program will be having 

students taking classes that are not matriculated and therefore don’t have an AU network login. We 

discussed having a guest login with a weekly password change but ultimately decided there were 

additional issues (printing, email, privacy, etc.) and that ITS should really be the department to manage 

these accounts. Steve will follow up. 



WALDO databases: We reviewed the list of WALDO databases last spring and made suggestions for ones 

to cancel. Steve was unable to locate his notes and asked us to remind him which ones we selected. We 

will add this item to the Sept. 17th meeting agenda and hopefully have updated usage statistics. 

Collection Development: We will meet on September 25th at 10 am to have a discussion about the 

library’s approach to collection development. A number of changes are occurring that necessitate 

changing our traditional approach (Summon, PDA, GIST, budget, etc.).  Steve will send out a meeting 

request via Outlook. 

Faculty Requests for Classes: Brian wanted to double check that everyone was fine with the way we’ve 

been handling the scheduling of classes. He will continue to teach the FYE classes and he’ll pass along 

any requests he gets for liaison areas he doesn’t cover. If one of us is asked to teach a class outside our 

liaison area and are comfortable doing it, we gave each other permission to go ahead. 

Junior Library Guild Collection Development Tool: Steve received information on this tool but Laurie 

felt that it wasn’t necessary given the current level of involvement by the Education faculty in ordering 

material for the collection. 

Assessment of Library Sessions: Brian has been thinking about how we assess our library teaching 

sessions and asked that we use a new form that will give better data to create reports with. Ultimately 

we should be aligned with Scholes on our assessment approach and need to decide just what we want 

to measure. In the meantime we will use the form he distributed. Steve will add this item to the joint 

librarian meeting on September 11th. 

Belcastro gift: Patricia Belcastro, an AU alumna, set up an endowment fund for Herrick Library to 

support staff development and Steve wanted to discuss how we might use the funds once they become 

available next summer (we’ll receive about $1200 per year). We said it would be good to use that 

money first for any staff development needs then start using other library funds, but being unsure of the 

MOU and the expectations of the donor makes it difficult to decide for sure. We don’t know if we need 

to report to the donor each year how the money was used. 

Proposed Honors Center: Laurie updated everyone on proposed changes to the Honors Program, one 

being the creation of an Honors Center. She wanted everyone to be aware of it in case the library was 

able to offer some space or be part of the creation. 

Minutes submitted by Laurie McFadden, secretary pro tem 


