
Herrick librarians meeting 

October 1, 2007 

 

Present: Steve Crandall, Laurie McFadden, Susan Strong, Ellen Bahr 

 

Susan Strong has informed the library of her plans to retire at the end of the current academic 

year. Steve will chair the search committee for Susan’s replacement. Other proposed search 

committee members are: Mark Smith, Allen Grove, Dave Snyder, Steve Crandall, Ellen Bahr, 

Laurie McFadden, and Susan Strong. Steve will contact proposed members to ask if they will 

agree to be on the committee. Steve will send a message to all staff informing them of Susan’s 

plans to retire at the end of the year. [Since the minutes were drafted, Mark Smith has agreed to 

serve on the committee and Allen Grove declined due to other commitments.] 

  

Susan will draft a job announcement that recasts the position and focuses on high-level activities. 

A separate position description will include more details about tasks. Steve will draft cover 

memo to go with position proposal to Alfred administration. We will want a website with 

detailed information about the position for job applicants.  

 

Steve gave an update on building issues. The 24-hour study is not yet open. Steve will follow up 

with Mike Neiderbach on the plan for using the access keypad. The security door between the 

24-hour study and the library has been fixed. 

 

We agreed to allow all library patrons to borrow laptops. Because we have fewer wired 

computers in the library, we felt that it was important to extend access to laptops beyond Alfred 

faculty, students, and staff. Photo ID is already required from all patrons and we will now hold it 

until the laptop is returned. Ellen will work with Kate to update circulation policies. Laurie will 

notify desk workers. 

 

Steve shared a report that showed high-use titles in the ebrary electronic book collection. Some 

of these titles will be dropping out of the collection soon. We agreed to buy print versions of 

these titles. 

 

Steve shared information about the upcoming building dedication. The dedication is scheduled 

for October 18 from 6 pm – 7 pm. Steve hopes that some staff will attend and that some will help 

us to give tours. 

 

The projector is installed in the computer lab, but there is no power or data connected to the 

projector. Steve will follow up with physical plant. We have classes scheduled on Thursday and 

Friday of this week. 

 

Ellen asked about the new program in Turkey and what library services will be needed. Steve is 

going to follow up with Bill Hall. 

 

Laurie asked for an update on furniture. Some pieces are still arriving. Steve will order four more 

computer tables and we will repurpose existing tables in the meantime. 

 



We had further discussion about the support staff structure in Herrick. 

 

Susan asked for discussion and clarification of the policy on adding databases to the catalog. 

Linda can add records as needed. Susan will work with our intern Kathy to create a list of 

databases that should be added. Ellen can provide URLs or can show Kathy how to look them 

up. 

 

Librarians will meet again on Thursday, October 11, to discuss the position proposal (assuming 

all are free – Laurie’s Bergen Forum is at 12:10 on that day). 

 

Minutes submitted by Ellen 
 


